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We would like to welcome your family to LifeWise StL 

Early Childhood Center!!!! LifeWise StL, is a non-profit, 

social service agency. Through holistic programs and 

services, we promote empowerment and growth in in-

dividuals and families. We help the economically dis-

advantaged achieve economic independence, self-

sufficiency, and a path out of poverty.   

 

The mission of our Early Childhood Center is to provide a high-quality atmosphere that 

promotes social, emotional, and academic learning that will instill a lifelong love of 

learning in each child enrolled in our Center. We are licensed by the State of Missouri to 

provide care for 94 children, ages 6 weeks to 5 years old. We have three Infant/Toddlers 

classrooms, and four Pre-K classrooms.    

 

Our staff is committed to providing a safe, positive, and stimulating  learning environ-

ment for your child.  We want your experience  with our program to be pleasant and re-

warding. As your partner in caring for your child, our interactions with you, the parent, 

are as important as our interaction with your child. We encourage parent involvement 

and appreciate your input! 

 
Our Early Childhood Program is accredited under the Missouri Accreditation of Programs 

for Children and Youth, which means that we are members of an elite group that has 

achieved a high standard of quality. We are Partners with the YWCA Early HeadStart/

Headstart program as well as United 4 Children which provides various services, tech-

nical support and in-service training for our staff. The curriculum that we utilize for 

learning is The Creative Curriculum. This curriculum is a learning through play model 

and has shown through research and various assessments tools to improve classroom 

set-ups, child-teacher and child-child interactions, self-help skills, and promote kinder-

garten readiness. 

 

This Handbook is a guide for you to assist in answering 

questions that will pop up today and in the future.  We 

have an open door policy which means we invite you to 

visit at any time. We look forward to working with you 

and your family to ensure your child is successful in all 

areas of his/her development.  Thank you for sharing 

your child(ren) with us!  

 

Sincerely,   

 

Theola Perkins-Johnson 

Early Childhood Center Director’ 

http://moaccreditation.org/
http://moaccreditation.org/


3 

 

Family Handbook Table of Contents 

 

 
 

Philosophy & Program Goals…………………………………………...………………………………….……4 

Licensing Info …………………………………………………………………………..……………………….….…5 

Program Holidays………………………………………………………….………………………………………….5 

Emergency and Bad Weather Closing…………………………………………………………………….....5 

Arrival and Departure Time ………………………… ……………………………………………………….....6 

Enrollment and Fees………..……………………………………………………………………………..………..7 

Fees and Attendance………………………………………………………………………………….…………….8 

Pick-up/Drop-Off, My Day Forms. Orientation………………………………………………………….....9 

Curriculum & Children Assessments ………………………………………………………………………..10 

Meals……………………………………………….………………………………………………….…….…………..11 

Open Door Policy & Grievance Procedures, Program Evaluation ………………………………..12 

Incident/Accidents, Communication, Clothing ………………………………………………………….13 

Discipline & Field Trips………….……………………………………………………………………………...…14 

Special Programs……………………………………….…………………………………………………………...15 

Health Requirements & Immunizations ……………………………………………….…………..………16 

Health Guide for Parents……………………...………………………………………………………….…17-19 

Parent Commitment…………………………………………………………………………………………...20-21 

Opportunities& Child Abuse Neglect………….…………..……………………………………………..….22 

Thank You………………………………….. ………………………………………………………………………....23 

Accreditations, Licensure, Affiliations……………………………………………………..………………..24 

Children Lean What They Live……….………………………………………………………………………...25 

LifeWise StL ECC Contact ……………………………………………..………………………………………..26 

Code of Ethics…………………….………………………………………………………………………….….27-30 

 
 



4 

 

 

 

Program Philosophy 

 LifeWise StL, Early Childhood center exists in order to meet the needs of families 

of the community regardless of race, color, religion, sex or national origin.  Care for in-

fants, toddlers, and pre-school children while a parent is working or in training is our 

first consideration.    

 The Early Childhood program is built on sound educational and psychological prin-

ciples to benefit the whole child. We seek to provide a comfortable, secure and happy 

environment for children entrusted to us so they will grow intellectually, socially, emo-

tionally and physically.  We seek to do this according to the  highest standards of early 

childhood education, practice and research.  We use a semi structured open classroom 

approach where all the children will be able to progress at their own level with assis-

tance from staff. We believe in, and strive toward, a close and continuing involvement 

with the parents in policies, in program, in conferences and in individual contacts.  

  

 

Program Goals  and Objectives  

*Provide a comfortable, secure and positive environment for 

children to learn and grow 

*Support parents as primary educators of their children and encourage them to be in-

volved in the decision making and goal setting related to their child’s development.   

*Help children gain a positive self-image and a positive attitude toward school and 

learning 

*Help children develop self-discipline and self-motivation 

*Encourage children to respect themselves and others  

*Use open-ended activities to enhance creativity and provide opportunities daily for chil-

dren to develop intellectually, socially, emotionally and physically. 

*Help children develop language and listening skills 

*Encourage children to make good choices  

*Respect diversity in children, families, and colleagues 
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We are a licensed and accredited program.  Guidelines we follow and 

maintain in regards to policies and procedures are specified under Chap-

ter 210 of Missouri Law.  You may review these rules at any time.  They are 

located in the parent resources area located   

outside the Director’s office.   

 

 

Hours of Operation:  Open Year Round  

Monday– Friday  

6:30am-5:30pm 

 

Early Head Start/Head Start Hours: 

8:30am-2:30pm or 9:00am-3:00pm 
                

Our Program is closed for the following holidays:   

 

New Year’s Day 

Martin Luther King’s Birthday 

Good Friday 

Memorial Day 

Juneteenth 

Independence Day 

Friday before Labor Day-(Organizational Staff Training) 

Labor Day 

Thanksgiving Day and the day after 

Christmas Day 

 

You will be notified in advance if there is any change in this 

schedule. 

Please notify your child’s teacher if your child will be observing 

Islamic and Jewish Holy Days.  We invite you to bring your traditions into the 

classroom in ways that support diversity and understanding.  

 

Bad Weather Closing and Emergency Evacuations 

 

LifeWise StL, Early Childhood  Center will try to remain open during inclement  

weather.  If there is any doubt, listen to KMOX 1120 AM, or Channel 5 news 

for closing announcements.   
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In the event of an emergency in which the children 

must be evacuated, they will go to the LifeWise StL, 
Annex located at 1025 Park  for safety until further 

measures can be taken.  Parents will be contacted by phone using the num-

bers they list that day on their child(ren) My-Day forms, numbers listed on 

their Emergency-contact sheet, and numbers via KinderSign Tablet. A de-

tailed emergency procedure plan is available for you to review in your child’s 

classroom and in the parent resource area.   

 

Arrival 

 
The educational program begins at 9:30. Children are expected to arrive, prior or before 

8:30 so they can enjoy a healthy breakfast.  If you arrive at 9:00 a.m. or later, make sure 

YOU FEED your child a healthy breakfast. Please call your child’s teacher if you are run-

ning late. Children arriving after 9:30 will need to talk with the Director before being ac-

cepted.  

LifeWise StL, Early Childhood Center is a Full Day 

Program, operating Monday-Friday 6:30-5:30pm. 

We expect your child will be here daily.  

 

Departure 

 

Your child needs to be picked up before or by 5:30pm., by you, or someone listed on 

your child’s Emergency contact list. Parents are expected to notify the center if running 

late and /or contact an authorized person to pick up their child by closing time.  

 

 The law also states that habitual tardiness is a form of neglect. Consistent lateness is 

not acceptable.  The closing teacher will complete a late form each time a child is picked 

up late.  After three write-ups  your child may not be accepted and you must speak with 

the Program Director before returning.  If a pattern develops of either late arrival or pick 
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ups we may need to consider together if this is the best arrangement for your family sit-

uation at this time.  

 

Enrollment 
 

Registration begins with an interview with the Family Advocate and a tour of our facility.  

Information needed for enrollment is discussed and the fee structure is explained. The 

enrollment packet is lengthy, but must be completed in its entirety and all documents 

submitted BEFORE a child can be enrolled. State Subsidy or Private Pay funding and fee 

agreements must also be in place.   
 

Your child may be eligible for our Early Head Start or Head Start Program. So an addi-

tional, enrollment packet must be completed to participate in this program. We have lim-

ited slots for this program and eligibility is determined by prioritized criteria which is col-

lected during the initial interview.      

 

The program will be explained to you and you will be given a handbook detailing our poli-

cies and procedures.  We need to obtain as much data regarding your child’s develop-

mental history, so we can better assist your child’s needs via 

socially, emotionally, cognitively, and socially. 

Fees 

 

The Family Advocate will determine your weekly fee based on 

your income tier via check stubs (private pay), state subsidy (co-

payments), or non-payment (strictly EHS/HS ).  

 

*Fees are payable at the beginning of each week and must be paid on time. Your child 

will not be accepted on Monday morning the week after you miss paying a fee until the 

past due fee is paid in full.  A child’s slot cannot be held for more than one week when 

they are out because of non-payment of fees. 

 

 *You may pay by the week or by the month.    Payments can be made via cash, money 

orders, or checks (there is a $25.00 service fee for checks that do not clear the bank) 
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or by money order.   

 

*Cash can not be accepted.   

  

For private pay families, regular fees are adjusted for absences of 

three (3) days or more, to one-half the weekly rate if a doctor’s state-

ment for the absences is provided.  Co-payment (State Subsidy and 

Head Start) fees must be paid regardless of attendance. Fees are set before a child is 

enrolled in the Early Childhood Center.  

 

If your child is enrolled in Early Head Start or Head Start, fees will be adjusted as fol-

lows: Early Head Start:  Pays for six hours of care, and Head Start: Pays for six hours of 

care. Any balance of care after those hours will be set by the Family Advocate called Ex-

tended Care Fees.  

Attendance 

 
It is very important that your child attend every day unless he/she is sick. Family vaca-

tions, death in families, and other rare events are acceptable reasons 

for a child to miss school.  Any child whose attendance is continuously 

irregular will need to be re-evaluated to see if this is a fit for your fami-

ly.    

 

If your child is ill or is going to be absent for any reason,  it is your re-

sponsibility to notify their teacher  as soon as possible, letting the teacher know the rea-

son for the absence and when you think the child will return.  Remember fees for child-

care do not stop just because your child is absent.   If you need to discuss attendance 

matters, please talk to the Family Advocate. 

 
 

 

Child Pick-up and Drop-off 

 

An Emergency Contact form is completed at the time the application is administered, 

and  updated every six months or as needed. Anyone authorized to drop off and pick up 
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your child from the Center will need to be listed on this form.   In 

the case of an emergency in which you must send someone who is 

not listed on the emergency form, you must call and give the Direc-

tor or Family Advocate the name of the person, otherwise, we can-

not release the child.  Please advise your emergency contacts that 

they need to bring photo identification when picking up your chil-

dren. This is for your child’s safety. Children must be signed via Tablet and/or My-Day 

form at arrival and signed out via Tablet and/or My-Day form at departure.  Be sure you 

explain this to the person escorting your child(ren). Anyone bringing or picking up your 

child must be at least 16 years old. 

 

My-Day Forms 

These forms are to be completed daily by parents and care givers in the Infant/Toddler 

classrooms as a means of communicating information about the child’s daily routine. 

Please review your child’s MY-Day form each day so you will know how their day went, 

what they ate, when diapers were changed and any other important messages 

 

 

Orientation 
Every child enrolled has an Orientation process, which consists of a three day “getting to 

know you/me/us”. Day 1: Orientation: the parent and the child spend at least 1-2 hours 

in the classroom. Talking with the teachers regarding the program, policies & proce-

dures, forms, any health issues/concerns, or any specialized services rendered to the 

child. Day 2: Half-Day: your child will spend three hours at the Center in their new envi-

ronment, interacting with their peers as well as the staff. Day 3: Full-Day: welcome to the 

program!!   

 

*Orientation is best done in the morning when the children are involved in learning ac-

tivities and both the lead and assistant teachers are present.      
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Curriculum  

We understand that children’s learning styles vary, therefore a variety of teaching strate-

gies  are used to benefit the entire group.  A mixture of child and staff initiated activities 

are  implemented daily within each classroom.  Group and one-to-one activities are 

planned to meet individual goals of all children.   

 

We use the Creative Curriculum (CC) as a base in all of our classrooms.  CC is a compre-

hensive, child development based curriculum that shows teachers how to create an ef-

fective learning environment for children.  It is a high quality, comprehensive curriculum 

which combines research with desired results.  More information regarding the age-

appropriate version of Creative Curriculum (CC) is available by request in each class-

room.   

 
Children’s Assessment Process 

Upon entry into the classroom, teachers begin documenting observations using the as-

sessment tool Teaching Strategies Online GOLD.  These ob-

servations cover all areas of development: Physical, Lan-

guage, Social/Emotional and Cognitive.  Checkpoints are 

completed three times a year, which involves assigning num-

ber levels to signify where each child is in his/her develop-

ment in each area. This on-going assessment allows teachers to track and compare pro-

gress throughout the year and allows them to clearly recognize areas of strength and 

weakness.  Any concerns are discussed with parents via Parent Conferences.   

 

Developmental screenings of all of the children are provided within 45 days of enroll-

ment. The ASQ-3 is used to complete this screening and is based on the child’s age via 

months.  If screenings or assessments indicate a need for specialized interventions, The 

Director will inform the family to figure out the next step. We are partners with First 

Steps for Early Interventions and St. Louis Public Schools ,who assist in providing addi-

tional services via fine & gross motor skills, speech & language skills, and cognitive.  
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Our goal is to help children and families overcome any developmental concerns that 

might hold them back from developing to their fullest potential.  

According to Federal Law (Family Education Rights and Privacy Act of 1972 

co0use1232) you are entitled to have free access to all of your minor child’s education-

al and health and safety files at any time. 

 

 

Meals 

Meals are an important part of the child’s day.  We serve breakfast, lunch and an after-

noon snack.  We participate in the Missouri Department of Health Child Care Food Pro-

gram that requires us to serve well-balanced, nutritious meals 

and snacks.  We try to encourage children to eat a variety of 

foods.  Mealtime should be a pleasant relaxed time, as well as 

a learning experience.  Each week the menu is posted on the 

bulletin board and you are invited to make suggestions and/or 

share recipes your child especially enjoys.  According to Federal 

Food Regulations children turning one year of age will be served a low fat milk/ skim 

milk. If your child’s doctor would prefer them to have whole milk or 2% milk we will need 

a doctor’s note.   

 

If your child has special dietary needs or allergies, please notify us 

when your child is enrolled or anytime a new allergy is identified. A 

statement from their your child’s doctor is needed, and you will be 

asked to complete a new food form for our files. 

 

We do not serve pork products or peanut products  

 

We provide formula, diapers, baby cereal and food for children two years and younger. 
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Parent’s of infants /toddlers must complete a  food preference feeding sheet upon enroll-

ment, which provides their preferred formula and feeding preferences.  We provide USDA 

Child and Adult Care Food Program approved baby formula.   

 

CACFP regulations prevent us from allowing parents to bring in food 

of any kind.  This includes birthdays and special events. Any food 

served must be on the menu.  This means no cupcakes, cake or ice 

cream for birthday parties. 

 

Open Door Policy  and Grievance Procedure 

Parents are welcome any time to visit their children.  They are also 

welcome to discuss differences or difficulties with staff.  If the par-

ent and teacher cannot work out the situation then the Day Care 

Director may be consulted to help facilitate working out a solution.   If you have a com-

plaint, or a grievance, it is best to document in writing.  Please note:  date, time, who was 

involved  and what happened. We can make a copy for you and one for our permanent 

files.   

 

Program Evaluation  

It is our mission to meet the needs of our families and to continually do what is in the 

best interest of each child.  To this end, whenever you have a concern or a positive sug-

gestion, please let the Director know.  We welcome all parental input.  

Twice a year, we ask parents to formally complete a questionnaire 

evaluating our program.   We are here to serve you. The Director’s of-

fice is open to parents at any time.  We want to help make parenting 

easy and fun.  

Incident/Accidents 

Incident/accidents are documented at the time they occur by the 
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teacher. Parents are notified regarding the incident/accident 

via a call from the staff member in charge. They are then re-

ported to the Director for review and a signature. With a brief 

conversation about the incident/accident. 

 

Communications 

Please read all correspondence sent home as soon as possible!  

We really need your cooperation in this area!  Messages are often sent home either at-

tached to your child’s “My Day” form if you have an infant/toddler, or through the 

“parent mailboxes” in your child’s classroom.  Please check these areas daily or ask 

your child’s teacher if there is anything you need to pick up. Day Care Newsletters are 

sent home each month along with a center calendar. 

 

Clothing 

Please dress your child appropriately for the weather and outdoor play.  Summer time 

outdoors means sun and bugs.  Sunscreen and insect repellant can be used on your 

child when provided by the parent with a doctor’s note. 

 

In the winter the children go outside for the benefits of sunshine and 

fresh air.  Make sure your child has a heavy coat, hat, and gloves.  Life-

Wise StL does not replace clothing.  You are responsible for labeling 

each item of clothing your child brings/wears.   

Closed sandals and sneakers are recommended.  Flip flops are not al-

lowed for safety reason and please remember exploring can often be 

messy.  Dress children in “play” clothes in which they can move and play freely. Do not 

send children in valuable jewelry. 

 

Discipline  

Discipline and Conduct Policy: 

LifeWise StL Early Childhood Center, believe in promoting positive behavior through re-

spectful relationships, clear expectations, and constant guidance. We are committed to 
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creating an environment where all children, families and staff feel safe, valued, and re-

spected.  

 

Disrespectful behavior, foul language, or threatening speech whether from the children 

or parents will not be tolerated. This includes verbal abuse, intimidation, aggressive 

tone or gestures, any behavior that creates a hostile or unsafe environment. 

 

Inappropriate conduct by a parent or guardian may result in limited access to the facility 

or dismissal from the program entirely. Similarly, if a child repeatedly engages in harmful 

or unsafe behaviors that cannot be resolved through intervention and support, the child 

maybe subjected to disenrollment as outlined in our Behavioral Disenrollment Policy.  

 

 
We believe in partnering with families and will make every effort to address concerns 

through communication, collaboration, and individual support. However, maintaining a 

safe and respectful environment for all remains our top priority.  

 

Behavioral Disenrollment Policy: 

At LifeWise StL Early Childhood Center, our priority is to provide a safe, supportive, and 

nurturing environment for all children abd staff. While we strive to support every child’s 

individual needs and behaviors through positive guidance, redirections, and communi-

cation with families, ther may be circumstances in which a child's behavior consistently 

disrupts the learning environment or poses a safety risk to themselves or others. 

 

In such a case, LifeWise StL ECC reserves the right to dis-enroll a child from the program 

at anytime. This decision is not made lightly and will typically follow multiple interven-

tions, parent conferences, and documentations of the efforts to support the child’s suc-

cess in our environment. However, immediate disenrollment may occur in situations in-

volving severe or dangerous behavior.  

 

We are committed to open communication and will work collaboratively with the families 

to explore all reasonable supports before considering disenrollment. The well-being of 

all children and staff must remain our highest priority.   

 

Field Trips  
Local Field Trips are short trips in the immediate neighborhood, to which the children 

walk.  Usually only Staff and children participate in these trips.  

Non-local Field Trips are more elaborate events, involving trips 

to locations farther away from the Center, such as the Botanical 

Garden, the Zoo, the Science Center, etc.  They require vehicu-

lar transportation.  Blanket permission for local field trips will 

be given in the contract form.   Parent/Guardians must give 
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specific permission for Non-local field trips. The permission slip for Non-local trips shall 

contain: (1) The date and times of the event, (2) the locations to be visited, (3) the trans-

portation arrangements, (4) the dated signature of the parent/guardian, (4) emergency 

contact numbers for the parent/guardian, and at least one other alternate emergency 

contact.  NON-LOCAL PERMISSION SLIPS MUST BE TURNED IN BY THE DEADLINE GIVEN 

ON THEM IN ORDER FOR THE CHILD AND/OR HIS PARENT TO PARTICIPATE.  Field trips 

are Center events.  Center staff must remain in supervision of children at all times on 

the trip.  While parents and volunteers may assist teachers in supervision, supervision 

of the children can never be delegated to anyone other than a staff member of the Cen-

ter.  The parent/guardian must cooperate with the staff in charge.  Children in the care 

of the center shall be transported by bus or van by operators with the appropriate licen-

sure on trips requiring transportation.  Parent and volunteer helpers will ride on the bus 

or van.  For safety reasons, private transportation will not be permitted for field trips. 

 

 

Special Programs 
LifeWise StL has several special programs:   

 

Community Care Liaison:  Are here if you are in crisis or just need some support getting 

what you need.  We can connect you to local resources, programs at LW, apply for Food 

Stamps, Medicaid, understand eligibility for social services, etc., and more. 

 
The Infant/Toddler Program: Provided for children ages 6 weeks through 24 

months.  Each child is cared for according to his/her individual needs.  A primary care 

giver is assigned to four children to follow their growth and development. 

 

The Inclusion Program: Geared toward helping children with developmental disabili-

ties and/or behavior disorders.  It consists of teachers, parents, Program Director and 

the coordination of outside resources when necessary.  This requires the cooperation of 

both the staff and the parents.  Special activities are planned according to the child’s 

individual needs.  As it is our goal to ensure that the children we care for achieve the 

greatest level of success, an assessment process is in place (see pages 15-16). 

 

The Intergenerational Program is sponsored through Cardinal Ritter Institute.  We 

have Foster Grandparents who assist the teachers in giving tender loving care to the 

children.  

 

The Health Program consists of working with families to make sure each child re-

ceives all health and dental services and that any concerns noted receive follow-up. The 
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Healthy Kids Express van from Children’s Hospital visits twice a 

year to provide services such as dental, hearing/vision, iron and 

lead testing.   

 
Early Head Start & Head Start Services are provided 

through a partnership with the YWCA Head Start Program for 

children ages 6 weeks through 5 years old..  Families must be 

income eligible and provide the necessary enrollment infor-

mation. 

 

Health Requirements 

For enrollment each child must have a current physical examination (within 1 year) and 

a current immunization record.  Blood work with the results (hemoglobin and lead) is al-

so required within 30 days of enrollment for children over the age of 1.  Please use the 

physical form that we provide to make sure all information is collected: Blood Pressure, 

Height, Weight, Hearing, Vision, Lead and Iron test results. This is to ensure all staff and 

children remain in good health.  Both staff and children are required to have a physical 

examination each year.  Infant/Toddlers are required to have well-baby exam at  2 

months, 4 months, 6 months, 9 months, 12 months, 15 months, 18 months and 24 

months.  Please bring us copies of these visits as well.  We have well baby forms availa-

ble to make sure all information is collected. Immunizations and physicals must be  kept 

up to date for a child to remain in our program. 

 

To enter the Program all children must have all their necessary immunizations up to 

date.  All Child Care Programs must comply with the Missouri state law 210.003, which 

requires that “No child shall be permitted to enroll in or attend any public, private, or pa-

rochial day care center or preschool unless such child has been adequately immunized 

against vaccine preventable childhood illnesses specified by the department of health.”  

 

Immunizations   
To enter the Early Childhood Center, children must have all their necessary immuniza-

tions up to date.  All  Child Care programs must comply with the Missouri state law 
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210.003, which requires that “No child shall be permitted to en-

roll in or attend any public, private, or parochial day care center 

or preschool inless such child has been adequately immunized 

against vaccine-preventable childhood illness specified by the 

Department of Health:  

DTaP: Required at 2 mo., 4mo., 6mo., 12mo., and 4-6yrs  

PCV:  Required at 2mo., 4mo., 6mo., 12-15mo 

Polio: Required at 2mo., 4mo., 6mo., 4-6yrs. 

Hep B: Required at birth, 2mo., 4mo., 6-12 mo. 

HIB: Required at 2mo., 4mo., 6mo., 12mo. 

MMR: Required at 12 mo., and 4-6yrs. 

Varicella : Required at 12mo., and 4-6yrs. 

Hep. A:  Required at 12mo 

 

It is very important to monitor your child’s immunization to make sure that they are up-

to-date. Pleases bring in copies of your child’s shot record as your child 

receives them in order to keep our records accurate. 

 

Health Guidelines for Parents     
 

The purpose of these Health Guidelines is to keep us all healthy.  Chil-

dren, parents and staff can all function better when they are well.  Child-

hood and illness seem to go together and can become more serious when children are 

in large groups.   

 

We practice universal health precautions at LifeWise StL  This means that we treat all 

blood and other potentially infectious material as though they were infectious.  Work 

practices for universal precautions include: Personal Protective Equip-

ment, hand washing, infectious waste disposal, use of disinfectants 

and reporting incidents.  

 

If your child has or have been diagnosed with a  contagious disease, a 

statement from your doctor is required before your child can return to 

school. 

 

Only prescription drugs will be administered at the center.  They are to be in the original 
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container with instructions from the doctor.  In addition, you are required to complete a 

medical form each week for medicine to continue to be given .  Each morning when your 

child arrives at the center, the staff person on duty will check his/her throat, face, arms 

and hands for any signs of illness or disease.  It is important that you do not leave your 

child in the morning until he/she has been checked. 

 

Children will usually fight off common illnesses such as colds, but there are 

times when they will become more serious, therefore, we have developed 

some guidelines to understand these times and prevent spread of infection.  

Please read these carefully, and if there is something you do not understand, 

ask for clarification. 

 

1. Fever:  having a fever is the best sign that we may be dealing with a serious illness.  

Children with a temperature above 100  degrees, with behavioral changes should not be 

in day care.  Some children will run a fever after receiving a shot.  Please bring a note 

from your doctor if this is the case, instructions to give Tylenol if necessary, and your 

child may stay. 

 

2. Colds: with runny noses are common and children can usually attend day care.  

Watch for symptoms of fever, severe cough, green mucous from the nose, or change in 

behavior, which may indicate something more serious. 

 

3. Teething: may cause irritability, diarrhea and change in behavior.  Fever is not usually 

a symptom.  Let us know what you do at home to ease him/her through this. 

 

 

4. Chicken Pox: The State of Missouri now requires that children be immunized against 

Chicken Pox, so it is becoming less common, but it still may occur.  The disease lasts for 

5-7 days, a child is contagious and cannot attend day care until all of the scabs are 

crusted over.  They may get Chicken Pox 10-21 days after being exposed.  

Please tell your teacher if your child has been exposed and we will watch for 

symptoms. 
 
5. Ear Infections: often follow a cold, but not always.  Your child may attend 

day care while on medication as long as he/she does not have a fever.  Things for you to 

watch for are: fever, irritability, pulling at the ear, vomiting, diarrhea or refusing to take a 

bottle or breast.  Do not “prop” bottles, ever.  This can cause ear infections and can also 

prevent healing. 

 

6. Vomiting: can indicate an illness, or food intolerance.  Please notify us if this is a pat-

tern with your child. One episode of vomiting may mean the child ate too much, some-

thing that did not agree, or even  that they got too hot after eating...it is usually not nec-

essary to keep a child home if they vomit once and are acting normal. However more 

than once usually means something else is going on.  If a child vomits at school and is 
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not feeling well you will be asked to take them home.  Please keep them home until they 

are feeling like themselves and eating well again.  

 

7. Diarrhea:  is loose, watery stools or increased number of bowel movements.  It can be 

caused by viruses, bacteria, parasites, medication or food.  Therefore, it is difficult to de-

termine the seriousness.  Hand washing and cleanliness is the best way to prevent 

spread.  If your child has two episodes in the day, you will be asked to take him/her 

home until it improves.  If they continue to have diarrhea then take them to the doctor or 

emergency room, children can dehydrate very quickly.  As a single episode, diarrhea is 

usually nothing more than the child ate something that did not agree with them...but two 

or more episodes mean they  probably have something more serious going on. . 

 

8. Pink Eye: is an eye infection that causes the eyes to have pus or tears.  The whites of 

the eyes become pink and burn or hurt.  It is contagious and spreads as long as there is 

discharge in the eyes.  Your child may return to the center after 24 hours of antibiotic 

treatment and if their eyes are free of discharge. 

 

9. Strep Throat: is a bacterial infection that must be treated with an antibiotic.  It is con-

tagious and your child needs to be treated for 24 hours and be fever free before return-

ing to day care. 

 

10. Impetigo: is a bacterial skin infection.  It starts with a sore that becomes a blister.  

Honey colored pus forms.  These are often on the face.  Your child may return to day 

care after 24 hours of antibiotic treatment and if there are no open sores. 

 

11. Head Lice: are small light brown insects that lay eggs that stick to hair and scalp.  

They are easily spread among children because of close contact.  If your child is scratch-

ing their scalp, check their head and hair carefully for signs of head lice.  There are 

shampoos that will kill the lice.  A child will be excluded from day care until treatment is 

completed and there are no signs of 

lice or eggs (nits). 

 

12. Ringworm of the scalp: are round, 

scaly patches on the scalp with short, 

broken off hairs.  Redness and scales 

may be present and range from mild to 

severe.  Contagious as long as active 

lesions are present.  You must have a 

doctor’s statement and can return 24 

hours after treatment has started. 

 

13.  Ringworm of the skin: small, red-

dish, itchy, scaly patches that gradually 

expand outward, clearing in the middle, forming a flat, ring-shaped lesion with scaling 
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margins and clear centers.  May recur many times if treatment 

is not sought.  Your child must have a doctor’s statement can re-

turn 24 hours after treatment has started. 

 

 14. Medication: can be given at the center. We will need a 

statement from his/her doctor to administer the medication. 

The medication has to be prescribed from their doctor . No over-the-counter medications 

can be given to children via staff.  

 

Your child’s behavior can be a guide for determining illness.  If he/she is awake crying all 

night, refusing to eat, or other problems, it often is the beginning of an illness. 
 

Parent Commitment 

 
LifeWise StL, Early Childhood Center will make every attempt to support parents in their 

primary role as caregiver for their child.  We have an “open door” policy for parents, 

meaning they are always welcome to visit the center at any time.  A cooperative relation-

ship between our center and our families will help ensure that the children receive the 

best services possible.  To this end, we ask that parents support us by assuming the fol-

lowing responsibilities: 

 

 Make sure your child is signed in each morning  and signed out each evening by 5:30 

p.m. 

 

 Make sure your child is picked up by a reliable escort. Your child will not be released to 

anyone unless you have informed us in advance or they are listed on your application. 

 

 Make sure your child leaves all toys, gum, candy or money at home.  If these things 

are brought into the center, the teacher will hold the items until it is time to go home.   

 

 Make sure your child’s physical examinations and immunizations are updated each 

year (and the information is provided to the Family Advocate).  Children will not be per-

mitted to attend if they are not up to date on their physical and immunizations.   

 

 Make sure your child has two clean changes of clothing in the locker at all times and 

that the clothing is marked and appropriate for the season. Permanent magic marker 

works well for doing this.   

 

 All children's clothing items, especially coats, jackets, hats, and gloves,  need to have 

their name written them.  LifeWise StL is not responsible for lost or misplaced clothing 

items.  Do not send your child in expensive jewelry or other items that are irreplacea-

ble.  

 

 Attend two parent conferences a year.  Participate in at least two home visits a year. 
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 Notify the center IMMEDIATELY due to change of address, phone number, place of     

employment, or any other information that needs to be kept current.  Any time you 

change phone numbers make sure we get the new number immediately. This is for your 

child’s safety.   Your address and phone number is confidential.  Only the Program staff 

has access to it and it is only used to get in touch with you for your child’s benefit.  

 

 Answer promptly any communications that require an answer. 
 

 Become acquainted with your child’s teacher and communicate with him/her as of-

ten as possible. 

 

 Be active in the parent group.  You are expected to attend at least two parent meet-

ings a year.   

 

 Donate “throw away” items.  Periodically we might need things such as old newspa-

per, coffee cans, jars, toilet paper tubes, etc.  The classroom can always use magazines 

and catalogues.  

 

 Help supervise field trips. 

 

 Help plan weekly menus by contributing a favorite recipe of your child’s. 

 

 Help plan seasonal celebrations.   

 

 Share your talents and culture with us.  As our community becomes more diverse we 

welcome each person to share their culture, religion, and customs.  

 

 Assist in fund-raising activities. 

 

 Read monthly newsletters. 

 

 Volunteer to serve on the Child Care Committee of the 

Board of Directors. 
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Opportunities to get  Involved!   
*Volunteer and observe in the classroom.  We need volun-

teers  on the third Wednesday of each month during nap 

time while teachers attend staff meetings.  

*Input about the program, what works and what you’d like 

to see changed. 

*Develop and participate in activities for parents, mentor new mothers and families 

*Work with your child in cooperation with their teachers.  

*Head Start  or Early Head Start parents may serve on the Head Start Advisory Commit-

tee, or Council. For information on this, please contact the Program Director, Theola Per-

kins-Johnson.  

 
 

Child Abuse and Neglect Policy 
 

According to Missouri Law 210.115 RSMO, child care providers are mandated to hot line 

any questionable behavior involving children, parents or staff that may cause harm to 

any child. Division of Family Service professionals will investigate and determine the 

findings of the allegation. 

 

The Child Abuse & Neglect Hot Line Phone Number:     1-800-392-3738 

 

We have a legal duty to report cases of neglect and abuse when the teachers and Direc-

tor and/or Family Relationship Manger determine that there is sufficient evidence to 

warrant an investigation.  

We have a legal responsibility to protect all the children, their parents, and 

staff at LifeWise StL.  Any person who threatens, assaults, or causes harm to 

a LifeWise StL child, parent, or staff member on/or adjacent to LifeWise StL 

property will be reported to the police and LifeWise StL reserves the right to 

take legal action against that person. 
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LifeWise StL serves the right to permanently bar 

anyone from our property that  Any person who 

threatens, assaults, or causes harm to a LifeWise 

StL child, parent, or staff member on/or adjacent 

to LifeWise StL property  
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Accreditation, Licensure,  and Affiliations 
 
 
The National Association for the Education of Young Children 
 
Missouri Accreditation 
 
City of St. Louis, Board of Public Health 
 
United 4 Children 
 
First Steps for Early Interventions 
 
St. Louis Public Schools 
 
Trauma Smart 
 
Missouri  Department of Health-Bureau of Child Care Safety and Licensure 
 
State of Missouri Child and Adult Food Program 
 
YWCA Early Head Start/ Head Start 
 
MO-SECA 
 
United Way of Greater St. Louis 
 
Salem-Ladue United Methodist Church 
 
Manchester United Methodist Church 
 
Ready Readers 
 
Kirkwood United Methodist Church 
 
 
We would like to thank the hundreds and thousands who 
support us by contributing to the above agencies each 
year.  We each have gifts to share 
Thank you.    
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Children Learn What They Live 

 
 

IF CHILDREN LIVE WITH CRITICISM,  
THEY LEARN TO CONDEMN. 

IF CHILDREN LIVE WITH HOSTILITY, 
THEY LEARN TO FIGHT. 

IF CHILDREN LIVE WITH FEAR. 
THEY LEARN TO BE APPREHENSIVE. 
IF CHILDREN LIVE WITH RIDICULE, 

THEY LEARN TO BE SHY. 
IF CHILDREN LIVE WITH SHAME, 

THEY LEARN TO FEEL GUILTY. 
IF CHILDREN LIVE WITH TOLERANCE, 

THEY LEARN TO BE PATIENT. 
IF CHILDREN LIVE WITH ENCOURAGEMENT,  

THEY LEARN CONFIDENCE. 
IF CHILDREN LIVE WITH PRAISE,  

THEY LEARN TO APPRECIATE. 
IF CHILDREN LIVE WITH APPROVAL, 
THEY LEARN TO LIKE THEMSELVES. 

IF CHILDREN LIVE WITH ACCEPTANCE,  
  THEY LEARN TO FIND LOVE IN THE 

WORLD 
 
 
 

What are Your Children Learning?  
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LifeWise StL Early Childhood Center 

Address:  1321 South 11th St. 

St. Louis, Missouri 63104-3599  

Telephone:  314-421-0400   

Fax:  314-421-0872 

Website: www.lifewisestl.org     

 

Executive Director:  Scott Walker  314-627-1223 

 

Director of Early Childhood Center 

Theola Perkins—Johnson, M.ED 

314-260-6374 

 

Family Advocate 
Niquita Hohm, M.Div. 

314-627-1236 
 
 
 
 

 
Education Site Manager 

Markietta Jordan Sledge 

314-260-6383 

 

 

 

 

 

My child’s classroom:  ________________________________ 

 

My Child’s Teachers:__________________________________ 
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LifeWise StL Early Childhood Center Code of Ethics 

(adopted from the NAEYC Code of Ethical Conduct) 

 

Section I 

Ethical Responsibilities to children 

 Childhood is a unique and valuable stage in the human life cycle.  Our paramount 

responsibility is to provide care and education in settings that are safe, healthy, nurtur-

ing, and responsive for each child.  We are committed to supporting children’s develop-

ment and learning;  respecting individual differences;  and helping children learn to live, 

play, and work cooperatively.  We are also committed to promoting children’s self aware-

ness, competence, self-worth, resiliency, and physical well-being.  

 Above all, we shall not harm children.  We shall not participate in practices that 

are emotionally damaging, physically harmful, disrespectful, degrading, dangerous, ex-

ploitative, or intimidating to children.  This principle has precedence over all others in 

this code.  

 We shall care for and educate children in positive emotional and social environ-

ments that are cognitively stimulating and that support each child’s culture, language, 

ethnicity, and family structure.  

 We shall not participate in practices that discriminate against children by denying  

benefits, giving special advantages, or excluding them from programs or activities on 

the basis of their sex, race, national origin, religious beliefs, medical condition, disabil-

ity, or the marital status/ family structure, sexual orientation, or religious beliefs or oth-

er affiliations of their families.   

 We shall involve all those with relevant knowledge, including families and staff, in 

decisions concerning a child, as appropriate, ensuring confidentiality of sensitive for-

mation.   

 We shall strive to build individual relationships with each child; make individual-

ized adaptations in teaching strategies, learning environments, and curricula; and con-

sult with the family so that each child benefits from the program.  If after such efforts 

have been exhausted, the current placement does not meet a child’s needs, or the child 

negatively impacts the ability of other children to benefit from the program, we shall col-

laborate with the child’s family and appropriate specialists to determine the additional 

services needed and/or the placement options) most likely to ensure the child’s suc-

cess.  

 We shall be familiar with the risk factors for and symptoms of child abuse and ne-

glect, including physical, sexual, verbal, and emotional abuse and physical, emotional , 

educational, and medical neglect.  We shall know and follow state laws and community 

procedures that protect children against abuse and neglect.   
is promoted, and positive relationships are developed and sustained.  Based upon our 

core values, our primary responsibility to colleagues is to establish and maintain set-

tings and relationships that support productive work and meet professional needs.  The 

same ideals that apply to children also apply as we interact with adults in the workplace.  

It is the responsibility of each worker to establish and maintain relationships of respect, 
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trust, confidentiality,  and collaboration, with co-workers, administration, parents, other 

employees of LifeWise StL and of the children. 

 

Ethical Responsibilities to Families 

 Families are of primary importance in children’s development.  Because the family 

and the early childhood provider have a common interest in the child’s well-being, we 

acknowledge a primary responsibility to bring about communication, cooperation, and col-

laboration between the home and early childhood program in ways that enhance the  

child’s development.   

Section III 

Ethical Responsibilities to Colleagues 

 In a caring, cooperative workplace, human dignity is respected, professional satis-

faction operation with co-workers.  

Section IV 

 Ethical Responsibilities to Community and Society 

Early childhood programs operates within the context of their immediate community made 

up of families and other institutions concerned with children’s welfare.  Our responsibili-

ties to the community are to provide programs that meet the diverse needs of families to 

cooperate with agencies and professions that share the responsibility for children, to as-

sist families in gaining access to those agencies and allied professionals, and to assist in 

the development of community programs.   

 

Professional Staff Statement of Commitment to Each Child, Parent, and co-worker 

(This is included so that the parents of the children entrusted in our care will know what 

each staff member has made a commitment to fulfill.) 

  As an individual who works with young children, I commit myself to furthering the 

values of early childhood education as they are reflected in the ideals and principles of the 

NAEYC Code of Ethical Conduct.  To the Best of my ability I will 

 Never harm children 

 Ensure that programs for young children are based on current knowledge and research 

of child development and early childhood education. 

 Respect and support families in their task of nurturing children. 

 Respect colleagues in early childhood care and education and support them in main-

taining the NAEYC Code of Ethical Conduct 

 Serve as an advocate  for children, their families, and their teachers in community and 

society.   

 Stay informed of and maintain high standards of professional conduct. 

 Engage in an ongoing process of self-reflection, realizing that personal characteristics, 

biases, and beliefs have an impact  on children and families.  

 Be open to new ideas and be willing to learn from the suggestions of others. 

 Continue to learn, grow, and contribute as a professional.   

 Honor the ideals and principles of the NAEYC Code of Ethical Conduct.  
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Code of Ethical Conduct 

LifeWise StL Early Childhood Center 

 

Purpose of Code of Ethical Conduct  

Each child, each parent and each staff member deserves to be treated with the re-

spect, dignity, fairness and grace that reflects their created worth and uniqueness.  As 

both parents and staff our primary concern is on the well being of each child.  As staff our 

primary concern naturally extends out to the health and well being of each family we serve 

as well as promoting health and well being of our LifeWise StL Early Childhood Center staff

-family.   

We embrace the central commitment of the development, welfare, and empower-

ment of the young children, their families and the growth and advancement of our staff.  

Everything we do should focus on promoting the health and well being of child, family, and 

staff.   

Purpose of Parental Code of Ethics and Responsible Behavior Commitment  

Because we are in a partnership with parents in the development, welfare, and em-

powerment of their young children and families we therefore extend the Code of Ethics to 

our parents.  By enrolling your child in LifeWise StL Early Childhood Center you agree to 

abide by the Parental Code of Ethics. 

 

            Parental Code of Ethics  

and  

Responsible Behavior  Commitment 

As a Parent,  my life is always guided by the core value that our children are our most 

precious gift and that their safety, well being, development and education our are first pri-

ority. 

 

 I will help my child/children develop healthy eating habits by having them at day care 

every day by 8:45 a.m. in time for them to eat breakfast.  

· I will help my child/ children learn healthy grooming habits by having them come to 

day care dressed appropriately. 

· I will treat my child as a unique individual and respect his or her own developmental 

rate and progress.  

. I will help my child learn about responsible work behaviors by calling when they are 

sick due to illnesses, calling when they are going to be late, and by arranging ahead 

of time when their pick up time will be later than usual.  

  .   I will make every effort to provide additional support for my child’s development by 

 going over any paper they may bring home, doing the suggested at home activities, 

 and providing them with educational activities at home 

  . I will neither raise my hand or my voice toward my child, another child or parent, or 

 any Day Care worker.  I will not threaten my child, another parent or child or any Day  

 Care worker.  

· I will help my child to develop a healthy regard for others by not putting negative 

words or ideas into their heads.  



30 

 

 

Helpful Numbers 
 

Child Abuse Hotline 

(Division of Family Services) 

1-800-392-3738 

 

St. Louis Crisis Nursery 

Hotline 314-768-3201 

 

 

Parental Stress Help Line 

1-800-367-3543 

 

United Way Information & Referral 

314-421-4636 

 

 

Check us Out!!! 
 

 

Other Programs offered at LifeWise StL 

 

After School Program 

Literacy Summer Camp (Freedom School) 

LifeWise Academy (9-12th grades) 

Emotional and Physical Wellness 

Senior Companion Program 

Volunteer Program (Group & Individual)  

Family and Community Council  

Urban Forum 

Economic Wellness 

Community Care Liaison 

Bodega 

Food Market 

ESOL Classes 

 
 


